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ARTS EDUCATION TRAINING MODULES
TO BE COMPLETED AT THE BEGINNING OF THE DEGREE PROGR AM



Log in to D2L and make sure you can access our CFA TPP site. 
If not, contact Dr. Nolan at knolan@arizona.edu, and she’ll add you. You may complete the trainings now but cannot upload the 
completed documents until added to the D2L site.
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Directions:

1) READ THE INFORMATION AND LINKS

Read all the pages and incorporated links 

within this presentation. 

Some of these slides include going to other 

websites or downloading documents to 

complete forms and training.

2) COMPLETE AND SUBMIT THE 
FOLLOWING FORMS

Upload the following as PDFs to the D2L Assignment Dropbox 
(label each file with your last name and the short title of the 
document (i.e., Lastname_MandatoryReporting; 
Lastname_FERPA; Lastname_StandardsContract; 
Lastname_Fingerprint):

1. Mandatory Reporting Note-Taker

2. FERPA Certificate

3. Professional Standards Contract

4. Photocopy of front and back of IVP Fingerprint Clearance 
Card or Application for card.

https://wpu.portal.arts.arizona.edu/wp-content/uploads/Mandatory-Reporting-Note-Taker-Fillable.pdf
https://wpu.portal.arts.arizona.edu/wp-content/uploads/FERPA-Online-Module-Instructions.doc
https://portal.arts.arizona.edu/wp-content/uploads/formidable/3/UA-PPP-Professional-Standards-and-Contract-1.pdf
https://wpu.portal.arts.arizona.edu/wp-content/uploads/Fingerprint-Clearance-Card-IVP-Info.pdf
https://wpu.portal.arts.arizona.edu/wp-content/uploads/Fingerprint-Clearance-Card-IVP-Info.pdf
https://cfa.arizona.edu/?ddownload=2452


Mandatory 
Reporting

UA students are required to 
complete the online Mandatory 
Reporting training module. And 
submit to D2L your completed the 
Note-taker as documentation of 
completion.

Since you will be working with 
children, it is your legal obligation 
to report suspected child abuse, 
neglect, and other reportable 
offenses.

http://mandatoryreporting.coe.arizona.edu/
http://mandatoryreporting.coe.arizona.edu/
https://wpu.portal.arts.arizona.edu/wp-content/uploads/Mandatory-Reporting-Note-Taker-Fillable.pdf


Since you will be handling student data, you must 

understand FERPA (Family Educational Records and 
Privacy Act) laws to protect student records.

Complete the FERPA Online Training Modules and once 

you get 100% on the quiz, take a screen shot of the 

certificate and submit to the D2L Dropbox.

https://wpu.portal.arts.arizona.edu/wp-content/uploads/FERPA-Online-Module-Instructions.doc


Professional 
Standards 
Contract

As a student in a University 
of Arizona teacher 
preparation program, you 
are expected to meet a 
number of professional 
standards, policies, and 
requirements. These 
include both academic 
and behavior standards.

You’ll review all the 
standards and sign the 
contract. Submit this to D2L.

https://portal.arts.arizona.edu/wp-content/uploads/formidable/3/UA-PPP-Professional-Standards-and-Contract-1.pdf


A Sampling of the Behavior Standards
• communicate professionally and respectfully, orally and in writing 

(including all forms of social media), with and about peers, 
colleagues, instructors, K-12 students, teachers, administrators, 
families, and community members

• refrain from posting or sharing any minor’s images, videos, 
identifying information, or student work on social media without the 
written permission of the parent/guardian

• have a professional appearance when on a school campus or at 
school-related events

• attend all required course and field-related events
• in case of emergency or absence, provide timely notification to 

appropriate personnel
• arrive on time and remain for the duration of scheduled classes and 

field experiences
• accept and act upon reasonable criticism and feedback
• separate personal and professional issues
• exhibit knowledge through inquiry, critical analysis, and synthesis of 

the subject
• maintain or exceed the minimum grade point average in their 

respective programs
• inform appropriate University and school personnel in a timely 

manner regarding the existence of professional or personal issues 

which may impact the ability to continue or be successful in the 
program and/or field experiences

• be proactive in solving issues early through open communication 
with pertinent personnel

• never invite or meet with a student outside of school events
• do not text, message, email, call, or use social media with students 

about any topic that is not directly school-related
• check UA email and phone messages daily, and respond 

appropriately within one business day to messages regarding program 
or field experience

• inform appropriate University and school personnel in a timely 
manner regarding the existence of professional or personal issues 
which may impact the ability to continue or be successful in the 
program and/or field experiences

• promptly self-disclose to program coordinator if, at any time during 
the academic program you are under investigation for engaging in 
behavior that, if true, would constitute a violation of University of 
Arizona policy, unprofessional/immoral conduct and/or one or more 
of the criminal offenses as listed in the Arizona State Board of 
Education Professional Practices for Certificate Holders. If you are 
unsure whether you need to make a disclosure, you should contact 
the program coordinator/director. Making a disclosure or failure to 
self-disclose may, but does not necessarily, result in a denied 
application or removal from a course, field placement, or program. 



Due Process
This Flow chart outlines the process 
when concerns arise or when 
professional standards are not met 
throughout the teacher preparation 
program, including in courses and on-
site field work.

All students need to read all of the links 
and standards, sign, and submit the 
Professional Standards Contract to the 
D2L as evidence of familiarizing 
yourself with the professional standards 
of the UA Education Professional 
Preparation Programs.

https://portal.arts.arizona.edu/wp-content/uploads/formidable/3/UA-PPP-Flow-Chart.pdf


IVP Fingerprint Clearance Card

All education students must possess a current and accurate IVP Fingerprint Clearance 
Card issued by the Arizona Department of Public Safety (DPS). This clearance card is 
required for ALL music education courses, including any observations/volunteer hours 
in schools, student teaching, and teaching. No UA student enrolled in the Music 
Education programs will be allowed on school campuses without a current and valid 
IVP Level One Fingerprint Clearance Card.

Apply for a card online and select: 

   - Application type: IVP - “ARS 15-534 State Board of Education (Teacher or Other 
Certification)”

   - Reason(s) for Fingerprinting: “Click here if Paid Employee.”

If you have already been issued a card and either lost your current card or need to 
change any information, please visit: https://www.azdps.gov/services/public/fingerprint 

https://www.azdps.gov/services/public/fingerprint
https://www.azdps.gov/services/public/fingerprint


Dr. Karin Nolan, director
knolan@email.arizona.edu

Submit IVP 
Fingerprint 
Clearance Card

Submit a copy of both the front 
and back of your IVP Fingerprint 
Clearance Card as a PDF to the 
D2L Assignment Dropbox as 
evidence that you are cleared to 
teach in schools. Label the file: 
Lastname_Fingerprint.pdf

(Note: if you do not have your card 
yet, submit a copy of your IVP 
Card Application and when your 
card comes in, upload it to D2L)
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To Maintain Eligibility in the Program
There is a minimum required Major GPA of 3.0 for all students and minimum cumulative GPA of 2.5 by the time you student teach.

All major coursework must be passed with a grade of C or higher. This includes all required Art/Music coursework and all required College 
of Education coursework. 

All coursework (with the exception of student teaching credits) must be completed the semester prior to student teaching. Students may 
not take any courses or additional credits while student teaching (this includes Winter Session and Summer II if they overlap with your 
student teacher placement).

Students must carry a current and valid IVP Fingerprint Clearance Card at all times while on school premises and at field-related events. 

Providing inaccurate information, failing to complete any outstanding courses prior to student teaching, and/or not following the standards 
listed on the standards contract may result in removal from coursework, student teaching, or the teacher preparation program.

The semester prior to student teaching, all students must attend a mandatory student teacher orientation which takes place approximately 
the third week of the semester. See https://portal.arts.arizona.edu/student/office-of-field-experience/ for information on how to RSVP.

During the student teaching semester, students follow their school site’s calendar, not the UA academic calendar.

Questions? Reach out at anytime to Dr. Karin Nolan at knolan@arizona.edu 

https://portal.arts.arizona.edu/student/office-of-field-experience/
mailto:knolan@arizona.edu


Path to Graduation

Get IVP fingerprint 
clearance card and 
complete training 

modules

Meet with your 
academic advisor each 

year

Maintain a 2.5 
cumulative GPA and 

3.0 major GPA

Pass all major 
coursework with a 

grade of C or higher

Make sure to  
stay on top of 

observation hours 
and take 

advantage of 
opportunities to 

volunteer in 
schools

Semester Prior to 
Student Teaching:

Pass NES Test &

Attend Student 
Teacher Applicant 

Orientation 

Finish all courses

Last semester: 

Student Teaching! Follow 
your student teaching 

placement site's calendar 
and teach with a mentor 
teacher for the semester
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Action Items: Complete and submit 
the following forms to D2L:

Mandatory Reporting 
Modules and submit 

Mandatory Reporting Note-
Taker

FERPA Certificate when you 
score 100% on quiz

Professional Standards 
Contract

Photocopy of front/back of 
IVP Fingerprint Clearance 
Card or a copy of your IVP 

card application.

http://mandatoryreporting.coe.arizona.edu/
http://mandatoryreporting.coe.arizona.edu/
https://wpu.portal.arts.arizona.edu/wp-content/uploads/Mandatory-Reporting-Note-Taker-Fillable.pdf
https://wpu.portal.arts.arizona.edu/wp-content/uploads/Mandatory-Reporting-Note-Taker-Fillable.pdf
https://wpu.portal.arts.arizona.edu/wp-content/uploads/FERPA-Online-Module-Instructions.doc
https://portal.arts.arizona.edu/wp-content/uploads/formidable/3/UA-PPP-Professional-Standards-and-Contract-1.pdf
https://portal.arts.arizona.edu/wp-content/uploads/formidable/3/UA-PPP-Professional-Standards-and-Contract-1.pdf
https://wpu.portal.arts.arizona.edu/wp-content/uploads/Fingerprint-Clearance-Card-IVP-Info.pdf
https://wpu.portal.arts.arizona.edu/wp-content/uploads/Fingerprint-Clearance-Card-IVP-Info.pdf
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